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PROCESS BOOK- NMNH Annual Report 

Project Description 

Project Specs: 

Quantity: 2 

Pages: 24 (divisible by 4) 

Flat size: 14 x 10 inches 

Fold size: 7 x 10 inches 

Color: 4-color process 

File format: InDesign 

Binding: Saddle Stitch 

 

Client: 

The Smithsonian National Museum of Natural History 

 

Problem: 

Design an annual report for the National Museum of Natural History.  

 

Audience: 

The general public, academia, and the media 

  

Design Must-Haves: 

●​ Student designers must adhere to the project specs listed above 

●​ Vector images must be formatted as an .eps; Raster images must be formatted as 

a .tif or a Photoshop .eps 

●​ Image resolution should be 300 dpi (Rasterized images should not exceed 120% 

in scale) 



 

●​ All projects must be designed in InDesign and packaged with fonts and images 

●​ All projects must be printed on paper ordered by the student 

 

Project Objectives: 

The primary objective of this project is to familiarize students with the process of 

designing a multi-page publication. Students will be expected to use the following 

design fundamentals and tools: 

●​ Hierarchy 

●​ Grids 

●​ Prepping client-provided text using either InDesign or Word documents 

●​ Learn the difference between Paragraph and Character Style Sheets, and how to 

apply them appropriately in InDesign 

●​ Practice good typography skills by learning how to format text in a manner that 

doesn’t have the standard errors—poor rag, rivers, proper alignment, widows, 

and orphans 

●​ Create a saddle-stitch publication 

●​ Learn how to combine type and image in an appropriate hierarchy for a target 

audience 

●​ Learn how to create infographics using Adobe Illustrator 

●​ Learn how to spec and order paper 

 

Project budget: 

This project is designed to enable students to potentially complete the entire project 

using the school's labs and equipment. Students should plan accordingly when 

purchasing additional supplies and/or stock photography to complete this assignment. 

If you are working on a limited budget, plan ahead. Waiting until the last minute ​
may result in higher fees or the unavailability of faculty and staff to assist with the 

project's completion. 

 

 

 



 

Project Assets: 

●​ NMNHAnnualReport_ClientText.docx 

●​ Download NMNHAnnualReport_ClientText.docx 

●​ NMNH Logos - Brand Guidelines-1.zip 

●​ Download NMNH Logos - Brand Guidelines-1.zip 

 

Design deadlines: 

All work submitted online to Canvas should be submitted to the assignment link as a 

single PDF. Please ensure that the project title, design stage, and your name 

are included in the file name. 

 

Annual Report Process: 

●​ Research:  

Research annual report design by searching online for design samples; 

Develop a Pinterest board (Name Pinterest Board: ART142: Annual 

Report/Your Last Name) with visual images of report covers and 

interiors. Do not limit yourself to researching just annual reports.​

This is the instructor’s Pinterest board.​

There should be at least 50 pins on your board for full credit. DO NOT 

pin Templates! Post Actual Designed documents. Pinterest and Behance 

are great places to look.​

Submit the URL to your Annual Report board; please do not upload the 

link to your Pinterest account. 

●​ Thumbnails:  

After reading the annual report text and creating a Pinterest board, 

develop 12 thumbnails of the cover and 2 interior spreads (4 pages are in 2 

spreads).  Thumbnails should include at least 4 different concepts and 

should consist of both images and text. Thumbnails should be 

hand-drawn. 

https://learn.vccs.edu/courses/720893/files/199114973?wrap=1
https://learn.vccs.edu/courses/720893/files/199114973/download?download_frd=1
https://learn.vccs.edu/courses/720893/files/199114973/download?download_frd=1
https://learn.vccs.edu/courses/720893/files/199115009?wrap=1
https://learn.vccs.edu/courses/720893/files/199115009/download?download_frd=1
https://learn.vccs.edu/courses/720893/files/199115009/download?download_frd=1
https://www.pinterest.com/angeterry/design-annual-report/


 

●​ Comps 

Select three designs from the thumbnail sketches and develop three digital 

comps. Each comp should include a cover and interior spread design, and 

the design for one comp should work in harmony with the others.​

Each comp should be unique and designed differently from the other two 

comps submitted. Failure to do this will result in a grade reduction.​

Illustrations should be created in Illustrator, and the report design 

should be developed in InDesign.​

Pages should be saved in spread mode. AND saved in the smallest 

file size for PDF.​

Upload the PDF that includes all three comps to this link. Do not upload 

multiple files if you are unsure how to combine them into a single PDF. 

Google it. 

●​ Draft 

Upon receiving feedback on the comp design, design the complete report.​

Be sure to make the edits based on the instructor’s comments.​

Package the InDesign file with the PDF (Pages should be saved in spread 

mode and at the smallest file size for PDF). Compress the packaged 

folder into a zip file and upload it to this assignment link. 

●​ Production Day  

This is a day when the instructor will assist students in printing and 

preparing the project for final submission. Students should come to class 

prepared with final files (including packaged InDesign files with High-res 

impositioned PDF in spread mode). 

●​ Final Annual Report  

Package the final report file, ensuring it includes all the files listed below 

under Digital Upload, and submit it to this assignment link for grading.​

 

 

 

 



 

Research  

Pinterest board https://pin.it/4r7yfmOr5 

 

 

https://pin.it/4r7yfmOr5


 

Thumbnails 

 

 

 

 



 

Comp 

 



 

Draft 

 

Feedback: Adjust the color mode of the images so they match how they appear when printed, 

keep each page’s colors consistent throughout the book, adjust the diagram colors to better 

match the overall color scheme so they feel more engaging, adjust some text colors to improve 

readability, and add more pages to the book. 

 

 



 

Final Design 

Full book’s final design click here 

 

 

 

 

 

https://irene-website.github.io/PORTFOLIOS/uploads/AnnualReport.IreneTsai.pdf


 

Image Resources/permissions 

Unsplash.com 

 

http://unsplash.com


 

 

 

 



 

pexels.com 

 

 

 

http://pexels.com


 

freepik.com 

 

 

 

http://freepik.com
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